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ENT UK ACCREDITATION

ENT UK will accredit courses, conferences and meetings run by or for ENT surgeons, and whose content is within the national curriculum for ENT higher surgical training. ENT UK does not provide accreditation for ear wax removal courses at this time.

It is important to note that when submitting applications to ENT UK the course organiser and/or a senior member of faculty must be a member of ENT UK. 

Name of course organiser/faculty who is a member of ENT UK: 

____________________________________________________

Documents required:
· This form, filled, dated and signed
· The event programme* with timings
· The delegate feedback/evaluation form you will be using (you can find a template on the last page of this document)

*When submitting the programme, kindly highlight all the sections that involve hands-on cadaver dissection or live operating sessions.

Once everything is ready, please send it to:
 
Ms Janet Stephen
Education & Governance Officer 
ENT UK 
38–43 Lincoln’s Inn Fields, London WC2A 3PE
E-mail:  education@entuk.org  or janet@entuk.org
Equality, Diversity & Inclusion Statement
ENT UK acts with integrity, welcomes difference, listens to our members and patients, and shows care for others.  Respect is at the heart of everything we do, including our approach to equity, diversity, and inclusion, and we aim to live up to our reputation as a ‘friendly specialty’.

Course organisers and sessional chairs must have undertaken equality and diversity training within the past three years.  


Please provide an explanation of steps taken to include a diverse and inclusive faculty 
	







PACKAGES
Please select one of the following packages: 
	
	Package
	ENT UK Kite Mark usage
	Cost including VAT

	☐
	1. Review, quality assurance, accreditation of applications and advertising for one month
	kite mark included
	£372.00

	☐
	2. Review, quality assurance, processing and accreditation of applications (no advertising)
	kite mark included
	£252.00

	☐
	3. Review, and processing of quality assurance for advertising purposes only (with no allocation of CPD points)
	kite mark included
	£192.00

	☐
	4. Advertising only* - item included in two membership newsletters (one month)
	kite mark not included
	£132.00

	☐
	5. Advertising only* - item included in two membership newsletters and post on ENT UK social media (one month)
	kite mark not included
	£192.00

	☐
	6. Review and advertising for international courses already awarded CPD/CME points by an equivalent body
	kite mark not included 
	£252.00



*Subject to approval from ENT UK that an event does not need to be quality assured by the CPD Committee

The packages above include advertising for one month only (except for price band 2 which does not include advertising), if you require additional advertising please contact janet@entuk.org. 

Please note:
· Courses/events which are free for all delegates and do not have any sponsorship in place may be able to gain a full or partial exemption from costs for accreditation and advertising. This will be assessed through individual applications on a case-by-case basis. If exemption is granted and the course meets all requirements they may still be awarded the ENT UK kite mark.
· Courses/events that have obtained sponsorship in order to cover costs, will not be able to gain a full or partial exemption from costs for accreditation and advertising. 
· Invoicing for accreditation fees will be done by ENTUK Enterprises Limited, a trading subsidiary of ENT UK 

ADVERTISING
Months
Please select the month(s) you would like your course advertised below:
	☐ January
	☐ February 
	☐ March
	☐ April

	☐ May	
	☐ June
	☐ July
	☐ August

	☐ September
	☐ October
	☐ November    
	☐ December


Please note that we will be unable to advertise your course prior to CPD approval.

Promotional material
Please attach any promotional material i.e. flyers that you would like advertised via the ENT UK website, monthly newsletters and social media.
ABOUT YOUR EVENT
	Event Title
	

	Date
	

	Venue
	

	Number of hours
	

	Fees charged
	

	Sponsors (if any)
	

	Participants will be 
	☐ Local
	☐ Regional
	☐ National
	☐ International



DISCIPLINE OF INTENDED PARTICIPANTS (please cross all that apply)
	☐ A&E medicine
	☐ Anaesthesia
	☐ Audiology	
	☐ Dental surgery

	☐ General Practice     
	☐ Medicine
	☐ Otorhinolaryngology
	☐ Ophthalmology

	☐ Paediatrics & Child Health
	☐ Pathology
	☐ Pharmaceutical medicine
	☐ Public Health medicine

	☐ Psychiatry	
	☐ Radiology
	☐ Speech & language therapy
	☐ Surgery

	☐ Other (please specify)
	



	Specialty 
(within discipline)
	



	Intended participants
	☐ Career grades
	☐  Training grades
	☐ Non-medical



EDUCATIONAL OBJECTIVES OF THE EVENT
	



SPECIFIC SKILLS/KNOWLEDGE PARTICIPANTS WILL ACQUIRE DURING THE EVENT?
	



WHICH TEACHING METHODS WILL BE USED?  (Please cross as appropriate)
	☐ Lectures
	☐ Tutorials
	☐ Demonstrations

	☐ Practical
	☐ Workshops
	☐ Discussion groups

	☐ MCQs
	☐ Quizzes
	☐ Individual performance review

	☐ Other (please specify)
	


REQUIREMENTS
ORGANISERS OF CPD-APPROVED MEETINGS ARE REQUIRED:
1. To keep a record of the names of the people who attended.  This should be kept for a minimum of 7 years.
2. To provide attendance certificates to participants who require them.
3. Note that awarded CPD points are valid for the specific event and only for the year.
4. Note that one criterion for applying for CPD points is that their event could be selected for inspection.
5. A summary of the delegate’s feedback must be sent to ENT UK within 3 months of the course/event/meeting taking place. 

INVOICING DETAILS
	Name of Company or Individual
	

	House no/ Building name
	

	Street name
	

	City
	

	Post code
	



CONTACT DETAILS
	Contact name
	

	Email
	

	Telephone number
	



Date: ____________



Signature:


_____________________________



Delegate Feedback Form Template 
Please rate the following items on Please rate the following items on a scale of 1 (dissatisfied) to 10 (satisfied) in relation to the overall course impact and administration:
	Advertisement 
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	Sign-up
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	Value for money
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	Pre-course information and communication
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	Course objectives were met
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	My educational needs were met
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	My practice will improve from this course
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	Faculty / teaching quality 
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	Teaching facilities
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	Venue facilities 
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	Refreshments (if applicable)
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	Importance of ENTUK CPD points
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	Additional needs were accounted for
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10



Please rate the following items on a scale of 1 (dissatisfied) to 10 (satisfied) in relation to course content: Here organisers will have to put specific items relating to points on the course curriculum. 
	
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10



Were the objectives of the course identified and were these met?	
	Yes

	No



Did this course fulfil your educational aims?	
	Yes

	No 



If no, which of your aims did this course not fill?	
	Open text 





Do you feel more confident in your practice job as a result of this course?	
	Yes

	No



Was the teaching delivery effective and clear?	
	Yes

	No 




If appropriate (i.e. practical hands-on courses), what was the average faculty: delegate ratio?
	Open Text



Was this appropriate for the course?
	Yes

	No



What were the most useful aspects of the course?
	Open text 



What aspects could be improved for next time?
	Open text



Would you recommend this course to a colleague?
	Yes

	No



Is there anything that you wish this course covers in future?
	Open text 



If appropriate, were any additional needs accommodated by course conveners/faculty?
	Yes

	No 

	N/A



Please document any equality and diversity principles that you feel are relevant to the provision of this course:
	Open Text



Any other comments about the course:
	Open text 
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