SFO-UK Representative (Rep) FAQ

What do I need to evidence in order to meet the requirements of an SFO-UK Rep and gain a certificate for my portfolio?
[bookmark: _GoBack]You need to prove you have made contact (with reply) from the undergraduate lead, surgical society and British Forum of Aspiring Surgeons(BFAS). The emails addresses for these can be found on the Royal College of Surgeons of England website. You should organise at least one ENT event a year and report the feedback for the event to the committee. You should evidence the dissemination of our prizes and our annual conference to both the undergraduate lead, surgical societies (and their social channels) and your own networks e.g. screenshots of distribution. You should like our Facebook, Instagram and Twitter pages. 

How can SFO-UK help with surgical portfolios?
There are three prizes that look great on a CV. An essay prize, an elective prize and an educational prize. More information can be found on our website. Organising ENT events and teaching courses also score points at core and specialty surgical training. Again, we have an event pack on our website to help with this. 

I want to organise an ENT event but I am unsure where to start
There are a whole host of ENT events you could organise. We advise collaborating with your local surgical society, ENT society if you have one, or undergraduate lead, who will be able to help you with venues/speakers and maybe sponsorship. We have produced a useful document that can help. Find it here: https://sfo.entuk.org/node/83

I need practicing ENT surgeons to contribute to an event or to participate as mentors but I don’t know any
Don’t worry. This is common as the teaching period for ENT can be brief at university. Often this is where one is exposed to ENT surgeons. Your first point of contact is the Undergraduate ENT lead who should be able to help. If that fails, try approaching your local ENT department as they are usually very friendly! If these don’t work then email the network lead.

I need ENT equipment for an event, where can I find it?
SFO-UK doesn’t stock any equipment for loan. However, there are often otoscopy trainers, epistaxis trainers or flexible nasoendoscope equipment in your local education department. You could also reach out to companies that manufacture these models e.g. Storz or Adam-Rouilly. Start by asking the surgical society and/or the Undergraduate lead. 

The surgical society and/ or undergraduate lead is not responding to my emails
You can try and contact the surgical society via their social media pages. Undergraduate leads can be contacted through their NHS secretaries or through the University admin department. If you have any problems with the Undergraduate leads please contact our SFO network lead. 

How is the SFO structured?
The SFO-UK has a central committee comprised of students, Foundation doctors, surgical trainees and Consultant ENT surgeons. One committee member holds the role of network lead. The network lead acts as a point of communication between the central committee and the regional leads. Regional leads represent different parts of the country and are very important in engaging Foundation doctors and medical students in ENT, contributing to local ENT activity and disseminating SFO-UK resources. 


What is the role of the regional representative? 
The primary roles of the SFO-UK Regional Representatives are to facilitate, organise and support ENT events and activity in your area, to provide and disseminate SFO-UK information to SFO-UK members, to signpost members to shadowing opportunities and ENT mentors and to collaborate and work closely with fellow SFO-UK reps, surgical societies and the Undergraduate ENT Lead.
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